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Creating an 

 Editing and Review Process 

 



Value of Editing 

 

 100% chance of better work product  

 

 Reader focuses on story - not distractions   

 

 Creates credibility with Reader and Client  

 

 







Hurdles 

#1: Editing Takes Time and Space 

 

 

 



Hurdles 

#2 – Attorney Pride 

 

 

 



Most Common Areas for Improvement 

Grammar 

Punctuation 

Typos 

Lack of 

Consistency 

Appearance 

Wordiness 

Lack of Clarity 

Unnecessary 

Facts 

Language and 

Terminology 

Accuracy 

Style 

Showing v 

Telling 



Creating an Editing Process 

 

 Identify Clear Goals 
 



Creating an  Process 
 

 

Goal : 



Keep it Simple 



Keep It Simple 
1. A few years before June of 1999, defendant and his family had lived in an 

apartment building located at 10-61 115th Street, in Queens County - the 
same building where eighty-five-year-old Winifred Ana Rodriguez lived 
When defendant and his family moved out of the building, defendant, 
believing that his family had been evicted, blamed Ms. Rodriguez for their 
departure and harbored a grudge against her. 

2. Sometime between June 26 and June 29, 1999, defendant seeking revenge 
for his family's eviction, walked to 10-61 115th Street with Jose Perez, the 
co-defendant. There, Perez removed a window fan from the kitchen 
window of Apartment I, where Ms. Rodriguez lived, and, while Perez 
waited outside the window, defendant entered the apartment, undetected, 
and went into the livingroom When Ms. Rodriguez discovered defendant 
inside her apartment, defendant pulled out a knife, stabbed her thirteen 
times, and killed her. 

 



Keep It Simple 
1. A few years before June of 1999, defendant and his family had lived in an apartment building 

located at 10-61 115th Street, in Queens County - the same building where eighty-five-year-old 

Winifred Ana Rodriguez lived When defendant and his family moved out of the building, 

defendant, believing that his family had been evicted, blamed Ms. Rodriguez for their departure 

and harbored a grudge against her. 

 

 

Pilar and his family once lived in the same apartment 

building as Winifred Ana Rodriguez.  He blamed Rodriguez 

for his family’s eviction and held a grudge against her for 

several years.   

 

 

 

 

 



Keep It Simple 
2. Sometime between June 26 and June 29, 1999, defendant seeking revenge for his family's eviction, 

walked to 10-61 115th Street with Jose Perez, the co-defendant. There, Perez removed a window 

fan from the kitchen window of Apartment I, where Ms. Rodriguez lived, and, while Perez waited 

outside the window, defendant entered the apartment, undetected, and went into the livingroom 

When Ms. Rodriguez discovered defendant inside her apartment, defendant pulled out a knife, 

stabbed her thirteen times, and killed her. 

 

Seeking revenge, Pilar and Jose Perez went back to 

Rodriquez’s apartment in June 1999. Perez waited outside 

while Pilar went inside, undetected. When Rodriquez 

discovered Pilar in her living room, he stabbed her to death 

with a knife. 

 



Appearance Matters 

 



Creating a Review Process 
 

Set Clear Procedure 
 

 Identify Deadlines and Timelines   

 

 Mandatory or Voluntary 

 

 Identify Editors 

 

 Identify Process for Feedback 

 

  

 



Take - Away 

 

 Make Editing Mandatory  – Not Optional 

 

 Have another person read work, if possible    

 

 If self-editing, step away and change font 

 

 Focus on task at hand 

 




